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GEF IW:LEARN3 Inception Workshop

10-11 March 2011

Bratislava, Slovakia

LOGISTICS NOTE
VENUE OF WORKSHOP

The Inception Workshop will be held at the Crowne Plaza Hotel, Hodžovo nám. 2, Slovakia, 816 25 Bratislava, www.crowne-plaza.sk. The workshop will start at 9:00 AM on Thursday , 10th March 2011, and finish on Friday 11th March 2011 afternoon.
ACCOMMODATION

The workshop participants have an option to stay in the Crowne Plaza Hotel, where the workshop will take place. The special price for single room in this hotel is 90 Eur per person (breakfast included). If you decide to stay in this hotel, please fill in the HOTEL RESERVATION FROM (attached to this logistic note) and return it directly to the hotel not later than on 23rd February 2011. Please note, that we are not taking the responsibility for any hotel cancellation fees.
If you prefer to stay in another hotel in Bratislava, please make your own reservation. Here are some suggestions for other hotels, which are in a walking distance from the meeting venue: www.tuliphouse.sk (very charming), www.hotelavance.sk, www.hoteldanubiagate.sk (close to the UNDP BRC offices), www.ibis-bratislava.sk (mid range). 

MEETING REGISTRATION

Participants are kindly asked to return us the MEETING REGISTRATION FROM not later than on Wednesday, 23rd February 2011, to give us enough time to finalize all organizational arrangements. The form should be sent to marcela.fabianova@undp.org.
FINANCIAL ARRANGEMENTS

The meeting participants are expected to cover their travel and accommodation expenses themselves, the project partners should use the budgets from their respective project components. Boarding will be provided by the meeting organizers.

Visa INFORMATION
Slovakia is part of the Schengen zone and it is not possible to receive the visa upon arrival. Therefore, please check your visa requirements asap and let us know in case you need a visa support letter to present at the Slovak Embassies or Embassies of Schengen countries. 
Airport TRANSFER AND TRANSPORT IN BRATISLAVA
UNDP Bratislava is using a special limousine service for airport transfers. We can reserve it for you, therefore please indicate it at the meeting registration form. The cost from Vienna airport is 45 Eur per car (1-3 travelers going to the same address) and from Bratislava airport 15 Eur per car (1-3 travelers). The transfer should be paid directly to the driver by cash (in Eur) or by card (please indicate this in the meeting registration form). Another option for airport transfer is to use the bus connection. 
There are two principle lines providing the transport Vienna airport – Bratislava. Both are departing at the arrival level of Vienna Airport from the same area and the price is about 5-8 eur. Those are:

· Slovak Lines (Postbus) https://www.slovaklines.sk/main-page.html, arriving to the Bratislava Main Bus Station (station called Bratislava AS Mlynske Nivy). Tickets can be purchased online or at the Vienna Airport (directly in front of the exit from baggage claim, behind all the limo companies)/Bratislava Bus station. The bus schedule can be found at http://www.oebb.at/busplan2011/119500.pdf. There is a direct connection by public transport from the Main Bus Station to the Hotel Crowne Plaza (trolley bus no. 206/ direction “Kramáre-NUSCH” or 208 direction “Staré mesto – Šulekova” and take off at the station called “Hodžovo námesti” – 4th stop), tickets for public transport (one way 15 min / 50 cents) can be purchased from ticket machines or at newspaper stalls.
· Eurolines (Blaguss) http://www.eurolines.at/en/home, arriving to the city centre (station called “Novy Most”). This line is faster than the Postbuss, but less frequent. Tickets can be purchased online or directly from the bus driver. The bus schedule can be found at  http://www.eurolines.at/uploads/7010_Bratislava_1412.pdf.. To travel by public transport from “Novy Most” station to the hotel Crowne Plaza, you need to take a tram no 4 direction “Nove Mesto” and take off at “Kamenné námestie” (2nd stop) and walk cca 5 min to the hotel, or take the tram no 12 direction “Stare mesto – Safarikovo nam.” (1st stop) and change to tram no 13 direction “Hlavná stanica” and take off at “Poštová” (2nd stop). Please note, that you will need two tickets.
To travel by public transport from Bratislava Airport to the Crowne Plaza Hotel, you need to take a bus no. 61 direction “Hlavná stanica” (the Main Train Station), take off at “Račianske mýto” (15th stop) and change to the bus no 34 direction “Dúbravka, Pri kríži” and take off at “Hodžovo námesti” (4th stop). You will need to purchase ticket valid for 60 minutes.
Information about the public transport in Bratislava can be found at http://www.imhd.zoznam.sk/ba/?lang=en.  

In case you need to take a taxi in the city, the cheapest option is to order it by phone. Taxis you pick up off the street charge roughly double what a pre-booked taxi will, and ones from the airport or station even more than that. The English-speaking taxi service is Yellow Taxi +421.2.4444.1111 and Euro Taxi +421 2 16022. (It is important to indicate your exact location when ordering the taxi). It is also recommended to agree on the price in advance.
INFORMATION FOCAL POINTS

In case you have any questions on logistics, please contact: Marcela Fabianova – Water Programme Officer at marcela.fabianova@undp.org, (office phone: +421(2) 59337178, mobile: +421(0) 905 270 777).
CROWNE PLAZA BRATISLAVA 

Awarded Best Hotel in Bratislava in 2009

UNDP
March 9 – 11, 2011

HOTEL RESERVATION FORM

Date:

         
Mr./Mrs./Ms
         
Full Title
           

Delegation 
           

	Tel:

         
	Fax:
      
	E-mail:
      


Accompanied by          

 1. HOTEL RESERVATION

CROWNE PLAZA BRATISLAVA

Hodžovo nám. 2

816 25 Bratislava

Slovak Republic

Phone:
+421 2 5934 8116
Fax:
+421 2 5443 3265
Katarina.Varga@ihg.com
www.crowne-plaza.sk 

Room rates per night:

March 9-11, 2011

Single Standard Room Rate:
90 EUR





____

Double Standard Room Rate:
115 EUR




____


Above room rate includes all applicable taxes, breakfast buffet, free internet in the hotel rooms, free access to hotel swimming pool, sauna & fitness center 

Transportation arrangement:

For transportation from/to airport please contact our Limousine Service company, which offers full comfort in door to door transportation:

Fromt/to Bratislava airport

Mercedes E Class (max 3-4 persons)
25 EUR / car (regardless the amount of passengers)

Mercedes Viano (max 6 passengers)
37 EUR / car (regardless the amount of passengers)

Fromt/to Vienna airport

Mercedes E Class (max 3-4 persons)
70 EUR / car (regardless the amount of passengers)

Mercedes Viano (max 6 passengers)
130 EUR / car (regardless the amount of passengers)

It is possible to settle the transportation payment at the reception upon the check out from hotel room. For the pick up arrangement, please contact Limousine service directly at: +421 2 5934 8644 or via e-mail: vipcars@vipcars.sk  

	Arrival:

Date:              Time:      
	Departure:

Date:                   Time:      


2. PAYMENT
We please kindly ask you to guarantee the reservation with a valid credit card number and expiration date:

Credit card

	 FORMCHECKBOX 
 Visa
	 FORMCHECKBOX 
 Amex
	 FORMCHECKBOX 
 Euro
	 FORMCHECKBOX 
 Diners


Name of Credit Card holder      
	Credit card No.      
	Expiration date      


3. CANCELLATION

Reservations may be cancelled free of charge until February 23, 2011.
Cancellations between February 24, 2011 and March 1, 2011 are subject to one night cancellation fee.

Cancellations after March 2, 2011 including or no shows are subject to 100 % cancellation fee.

Early departures must be informed at least 3 days prior to the requested date of earlier departure. Early departures after the deadline will result in 100% charge of the contracted room rate for the length of the contracted time.
	
	Reservation confirmation number:
	


ROOMS MAY BE RESERVED UNTIL MARCH 2, 2011 AT ABOVE MENTIONED RATES. 

RESERVATIONS AFTER THAT DATE ARE SUBJECT TO AVAILABILITY. 

	Stamp & Signature
	
	Hotel´s stamp and signature


Bratislava Regional Centre ( Grösslingova 35, 811 09 Bratislava, Slovak Republic
Telephone: (421-2) 59337-111 ( Fax: (421-2) 59337-450 ( E-mail: registry.sk@undp.org ( http://www.undp.org/europeandcis
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